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Course Code Course Title Sem Branches Hry'Week GEcEea
23HS4501 Soft skills v 3 J
Course Outcomes: Students will be able to
COURSE OUTCOMES —
Assimilateandunderstoodthemeaningandimportanccofsoftskillsand
co1 Learnhowtodevelopthem. (K1)
Understandthesignificanceofsoftskillsintheworkingenvironmentfor
coz Professionalexcellence. (K2)
co3 | undergotheplacementprocesswithconfidenceandclarity.(K3)
Readytofaceanysituationinlifeandequipthemselvestohandlethem
co4 effectively.(K6)
Understandandlearntheimportanceofetiquetteinbothprofessional
Cos andpersonallife.(K2)
WEEK | OUT Bloom's Delivery
. k ref
SNO | o | comEs | Level TOPIC/ACTIVITY Hours | Bookreference | 0
1 UNIT-1
Introduction
1,2 €01 | K1,k3,K4KSK6 | Definition, importance of soft skills 1 R1,R2,R3,R4 | Chalk&talk
Analysis of Soft Skills vs Hard skills 1
Linkage between industry and soft 2
skills
SofiSkillsvsEnglish-
. » 1
ImprovingTechniques
Personality Development 1
2 UNIT-11
Intra-Personal
Skills
3,4 €02 | K2,K3,K4,K5,K6 SWOT analysis,- Goal Setting 3 R1,R2,R3,R4 | Chalk&talk
Problem Solving 1
Timemanagement 1
StressManagement.
1 PPT
3 UNIT-IIT
5,6 co3 K3,K4,K5,K6 Inter-Personal Skills
Importance of TeamWork,
managerialskills . R1,R2,R3,R4 PPT
Ncgotiationskills 1
CorporateEtiquettes. 1
Leadership Skills 3
4 7,8 co4 K3,K4,K5,K6 UNIT -IV
: VerbalSkills
Listening Skills definition &
advantages, Improving Tips for 1
Listening
Speaking Techniques 1
Improving tips for Reading 1
Report writing 1
Resume Writing , Cover Lelter 1 R1,R2,R3,R4 | Chalk&talk
Statement of Purpose ‘1
5 UNIT -V
9,10 cos K2, K4,K5,K6 | NonVerbalSkills&Interviewskills
Haptics, dresscode& Paralanguage 2 R1,R2,R4,RS PPT
interviewmethods 1
Frequently asked interviewquestions 1
Mock mterviews 2
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Relerence Nooks:

| Sambaiah M. Technical English, Wiley publishers India. New Delhi. 2014,

2 Gangadhar Joshi, From Campus to Corporate, SAGE TEXT.

3 Alex K, Soft Skills, 3rd ed. S. Chand Publication, New Delhi, 2014,
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s . iversi 5, 2009,
Meennkshi Raman and Sangita Sharma, Technical Communication: Principle andPractice, Oxford University Pres
Shalini Varma, Body Language for Your Success Mantra, 4/c, S. Chand Publication,New Delhi, 2014.
Stephen Covey, Seven Habits of Highly Effective People, JMD Book, 2013.
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