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Labs
EXERCISE-1
1 Introduction to Information Technology, Classification of 1
Software.
EXERCISE-2
2 Basics of MSWord. 1
EXERCISE-3
3 Basics of MS PowerPoint. 1
EXERCISE-4
4
The MS Excel Interface 1
EXERCISE-5
5 gorn;atting cells, Data Entry-Inserting, Deleting, Selecting in 1
xcel.




EXERCISE-6

6 Copying, Cutting and Pasting.
EXERCISE-7
- Methods of Applying Formulas and Basic Calculations.
EXERCISE-8
8 | Conditional Formatting, Cell Referencing and Addressing.
EXERCISE-9
? Conditional Functions, IF Functions, Lookup Functions in Excel.
EXERCISE-10
10 Sorting and Filtering Data in Excel.
EXERCISE-11
11 Demonstrating Statistical Functions and Financial Functions in
Excel.
EXERCISE-12
12 |Different Types of Charts Preparation and representation
EXERCISE-13
13 Introduction to SQL- SQL Commands
EXERCISE-14
14 Data Types, Creating Tables in Excel.




EXERCISE-15

15 SQL Constraints, Functional Queries.
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